AHoOTANIA
3 HABYAJbHOI JUCIHHUILIIHA
«TakTnkKa po3KPUTTSH OKpPeMUX BH/IIB 3JI0YHHIBY

Mertoto BUKIIagaHHS Kypcy « TakTHKa pO3KPHUTTS OKPEMUX BHIIB 3JIOYUHIBY €
dbopmyBaHHS y 3700yBauiB BHIOI OCBITH (PYyHIaMEHTaIbHUX TEOPETHYHUX 3HAHB
Ipo OpraHizaiiiiHi ¥ TakTHUYHI OCOOJMBOCTI BHUSBICHHS Ta JTOKyMEHTYBaHHS 13
3aCTOCYBaHHSM OINEPATUBHO-PO3IIYKOBUX CHJI Ta 3aCO0IB OKPEMUX BH/IIB 3JI0YMHIB, a
TaKOX HaOyTTs HUMHM HABUYOK CKJIAJaHHS JOKYMEHTIB, $SKI BIJI0OpaxaroThb
pe3yJIbTaTH 3aCTOCYBaHHS 3aXOiB OIepaTUBHOro (iHILIATUBHOIO) IIOMIYKY Ta
OIEPAaTUBHO-PO3IIYKOBHUX 3aXO/I1B, Mi/l Yac BUSBJICHHS Ta JIOKYMEHTYBaHHS OKPEMHX
BUJIIB 3JI04YMHIB. TakoX METOI0 KypcCy € MiAroTOBKa KBajlipikOBaHUX OIEpaTUBHUX
MpaIiBHUKIB IS MAPO3AUIB MO, 3JaTHUX CaMOCTIMHO BHUKOHYBAaTH 3aBJIaHHS,
MOB’s3aHl 3 3amoO0iraHHsIM 3JI0YMHAM, iX BUSBJICHHSM, BHUKPUTTSIM, PO3IIYKOM
3JIOYMHIB Ta OE€3BICHO 3HUKINX OC10.

3aBgaHHS — BHBYCHHS TCOPETUKO-METOMOJOTIYHMX OCHOB BUSBICHHS
OKPEMHX BHJIIB 3JI0YHHIB, Ta iX OMEPATUBHOTO JOKYMEHTYBAHHS B Cy4aCHUX YMOBaX.

BianoBinHO 10 BUMOT OCBITHBO-TIpO(ECiiHOI mporpamu 37100yBadl BUIIOI
OCBITM TOBHHHI Ha0yTH Takux croemiagbHuX  ((paxoBuUX, MPEAMETHHX)
KOMITETCHTHOCTEH: 3aCTOCOBYBATH 3HAHHS 11010 TIPABOBUX Ta OpraHi3aIliiHUX 3acaj
CIIy0O0BOi JISJTLHOCTI ONEPATUBHUX MPAIIBHUKIB, 3aBJIaHHAM SIKUX € BUSBJICHHS Ta
JIOKYMEHTYBaHHSI OKpEMUX BHJIIB 3JI0YMHIB; 3HATH OCOOJIMBOCTI METOAMKHU TOIIYKY
omepaTUBHOI 1H(OpMAIli 100 OKPEeMHX BHJIIB 3JIOYMHIB, HAOyTH HABUYOK
MPAKTUYHOTO 3aCTOCYBaHHS Ta BUOOPY ONTUMAIILHOTO aJTOPUTMY JIOKYMEHTYBaHHS
N cy0’€KTIB OKpEeMHX BHJIIB 3JIOYMHIB; 3HATU OCOOJUBOCTI MiAOOPY HETJIaCHUX
CHiBpOOITHUKIB JIsl MOHITOPUHTY CTaHy CIIpaB IIOJI0 OKPEMHX BHUIIB 3JIOYMHIB Ta
BMITH BUKOPHCTOBYBATH METOJIUKY TMPOBEACHHS 3arajabHO-MPOQITaKTUIYHUX Ta
1HAMBITYyJIbHO-IPO(IIAKTUYHUX 3aXOJ(1B 3aM00IraHHs Ta MONEPEIKEHHS OKPEMHX
BUJIIB 3JI0YHHIB.

Oxkpim TOTO 3/100yBayi BUINOI OCBITH MOBUHHI BMITH:

— BUSBIISITA Ha PIBHI HOBITHIX JOCSTHEHb 1H(GOpPMAIIIO MPO MiATOTOBKY Ta
BUMHCHHS OKPEMHMX BHJIIB 3JIOYMHIB, TPOBOJUTH pPOOOTY IIOAO
JIOKyMEHTYBaHHS IPOTUTIPABHUX JIiHA;

— CKJAJaTh ONEPATUBHO-CIYKOOBI JAOKYMEHTH $KI (OPMYIOTbCS MiJ Yac
BUSIBJICHHS Ta IOKYMEHTYBaHHS OKPEMUX BHUJIIB 3JIOUYHHIB;

— BHUKOPHUCTOBYBATH BIAKPUTI 1H(POpPMaLIiifHI pecypcH, BITIOMOCTI OTpUMaHi 3
BIIOMYMX CUCTEM iH(OpMAIIHHOTO 3a0e3NeueHHs Ta HErJlacHl JpKepera
JUTsl OTpUMaHHS 1H(OopMaIlli PO MOXIJIUBI TPOTUIIPABHI [I1i;

— CHCTeMaTH3yBaTH Ta aHANI3yBaTH 1H(OpMaIlit0, HEOOXITHY JIJIsi BUPIIIECHHS
npodeciiiHuX 3aBAaHb BUSBICHHS Ta JTOKYMEHTYBaHHS OKPEMHUX BHUJIB
3JI0YNHIB;

— 3aCTOCOBYBATH 3aXOJU 1HIUBIIYalbHOI Ta 3arajbHOl MPO(UIAKTUKU IIOA0
OKpPEMHUX BU/IIB 3JI0YMHIB Ta 0C10, 10 iX 3ayMYIOTh a00 TOTYIOTh;



— OyIyBaTH ONEPAaTUBHO-CIYKOOBY MAiSUIbHICTD ONUPAIOYUCh HA CyYacHi
JOCSITHEHHSI TEOPil 1 MpaKTUKH OpTaHi3allii 1 TaKTUKH TISTTHOCTI IOJ0
BUSIBJICHHS Ta IOKYMEHTYBaHHS OKPEMUX BHUJIIB 3JIOUHHIB,;

— 3JIUCHIOBATH JISUTBHICTh 3 MOHITOPUHTY CTaHy 3aKOHHOCTI IIOJAO0 OKPEMUX
BHU/IIB 3JIOYHHIB;

— 3aBOAWTH CIIPaBU OIEPATUBHOTO OOJIKY, TPOBOIAUTH JTOKYMEHTYBaHHS
37IOYMHHUX i pO3pOOTIOBAaHUX 3 BUKOPUCTAHHSIM YCIX HAsSBHHUX CHJ,
3aco0iB Ta metoaiB OP/I.

IepeJtik Tem:

Tema Ne 1. CtpykTypa, 3a7adi Ta oprasizamisi poOOTH MiAPO3IiLTIB KapHOTO
PO3LIYKY.

Tema Ne 2. OnepaTuBHO-pO3UIYKOBA NPOTUAIS YMUCHUM BOMBCTBAM.

Tema Ne 3. OmnepaTuBHO-pO3LIYKOBAa NPOTHAISL CIPUUYUHEHHIO YMHCHHX
TIJIECHUX YIIKO/KEHb.

Tema Ne 4. BusBieHHs, 3an00iraHHsIM Ta JOKYMEHTYBaHHS IIaxpaiicTBa.

Tema Ne 5. OnepatuBHO-pO3IIYKOBa IPOTHISI TOPTIBIII JIFOJIbMHU.

Tema Ne 6. OnepaTtuBHO-pO3UIYKOBA IPOTUAISL KBAPTUPHUM KpalKKaM.

Tema Ne 7. OmnepaTuBHO-pO3LIyKOBa MPOTUAIS po30iiiHMM Hamagam Ta
norpa0yBaHHSIM.

Tema Ne 8. OnepaTuBHO-PO3UIYKOBA MPOTUIIS BUMATaHHSM.

Tema Ne 9. OnepaTuBHO-pO3IIYKOBa MPOTHAIS 3J0YMHAM, OB’ S3aHUM 13
YMHUCHUM 3HMILEHHSM a00 MOLIKOKEHHSIM MaiiHa.

Tema Ne 10. OnepaTuBHO-PO3IIYKOBA MPOTHIISI OAHTUTU3MY .

Tema No 11. OnepaTUBHO-pO3LIYKOBA MPOTHUIS HE3aKOHHOMY 3aBOJIOJIHHIO
TPaHCTIOPTHUMH 3aCO0aMHU.

Tema Ne 12. Opranizaiisi OmepaTuBHOrO OOCIYTOBYBaHHS IiIPO3LIaMH
KapHOTO PO3IIyKYy TEPUTOPIH, 00’€KTIB Ta JiHIA pOOOTH OO IOIMEPEHKEHHS Ta
BUKPUTTS 3JI0YHHIB.



